
AGENDA 
TOWN OF EDGEWOOD 

PLANNING &ZONING COMMISSION MEETING 
JANUARY 14, 202o AT 6:3o P.M. 

i~1 STATE RD 344 

THE TOWN OF EDGEWOOD PLANNING &ZONING COMMISSION IS PLEASED TO HAVE RESIDENTS OF THE COMMUNITY TAKE TIME TO ATTEND COMMISSION 
MEETINGS. Al'1'hNDANCE AND PARTICIPATION IS ENCOURAGED. INDIVIDUALS WISHING TO BE HEARD DURING PUBLIC HEARING PROCEEDINGS ARE 
ENCOURAGED TO BE PREPARED PUBLIC COMMENTS ARE EXPECTED TO BE CONSTRUCTIVE AND DEVOID OF CHARACTER ASSASSINATION. WRITTEN 

COMMENTS ARE WELCOME AND SHOULD BE GIVEN TO THE TOWN ADMINISTRATOR PRIORTO THE START OF THE MEETING. 

1. CALL TO ORDER &ROLL CALL 

2. APPROVAL OF AGENDA 

3. APPROVAL OF MINUTES 
a. DRAFT PLANNING &ZONING COMMISSION MEETING MINUTES FOR 

DECEMBER 10, 2oi9 

4. DISCUSSION ITEM -OPERATING RESOLUTION 

5. ACTION ITEM -ELECTION OF OFFICERS 

6. PUBLIC COMMENT 

~. MATTERS FROM COMMISSIONERS 

8. MATTERS FROM STAFF 

g. CALENDAR UPDATE &FUTURE AGENDA ITEMS 
a. Next P&Z Meeting i/28/2020 @ 6:3o pm 
b. Action Item: Operating Resolution 
c. Possible Subdivision 

io. ADJOURN 

A COPY OF THE AGENDA MAYBE OBTAINED AT THE TOWN OFFICE, iyi A NM 344, DURING REGULAR BUSINESS HOURS OF 8:0o AM - S:oo PM. IF YOU ARE AN 
INDIVIDUAL WTTH A DISABILITY WHO IS IN NEED OF A READER, AMPLIFIER, QUALIFIED SIGN LANGUAGE INTERPRETER, OR ANY OTHER FORM OF AUXILIARY 

AID OR SERVICE TO AT'T'END OR PARTICIPATE IN THE HEARING OR MEETING, PLEASE CONTACT THE TOWN CLERK AT Sos-2S6-4518 AT LEAST ONE WEEK 
PRIOR TO THE MEETING OR AS SOON AS POSSIBLE. 



TOWN OF EDGEWOOD 
PLANNING &ZONING COMMISSION 
MEETING MINUTES 
Planning &Zoning Minutes 

December 10, 2019 

1. CALL TO 
ORDER/ROLL 
CALL 

2. APPROVAL OF 
AGENDA 

3. APPROVAL OF 
MINUTES 
1i/19/2oi9 

j 6:3o p.m. 1~r A State Rd 344 

Chairman Glenn Felton opened the meeting 
In attendance: 
Commissioner Steven Foxe 
Commissioner Stephanie Herrera 
Commissioner Jim Lee 
Absent: 
Commissioner Janelle Turner 
Staff in attendance: 

Tawnya Mortensen 
Tim Dvorak 

Public in attendance/Signed in: 
Bobby Carmon 

at 6:32 p.m. 

Chairman Glenn Felton entertained a motion for approving the 
Agenda. 
DISCUSSION: None 
MOTION: Commissioner Herrera: Motion to approve the 
agenda. 
SECOND: Commissioner Foxe 
VOTE: All aye 
ACTION: The motion to approve the Agenda carried. 

Chairman Glenn Felton entertained a motion for approving 
the Minutes from 11/19/19. 
DISCUSSION: Commissioner Lee found a mistake on page 2 and 
Commissioner Foxe found a mistake on page 3 
MOTION: Commissioner Foxe: Motion to approve the Minutes 
from November i9, 2oi9 with corrections discussed 
SECOND: Commissioner Lee 
VOTE: All aye 
ACTION: The motion to approve the Minutes from 11/19/19 
carried. 
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TOWN OF EDGEWOOD 
PLANNING &ZONING COMMISSION 
MEETING MINUTES 
4. ACT ION ITEM 

Lot Line Vacation Application of Bobby Carmon for a Lot Line Vacation between 
Lot 1-B and Lot 1-C of the Tierra Linda Subdivision, T1oN RAE 
SEC 28, both 2.803 acres, Town of Edgewood, Santa Fe County, 
New Mexico. (aka 25 Camino Del Sur) 

Chairman Felton introduced the next item and Tawnya 
Mortensen to read the staff report. Tawnya read through the 
report and Chairman Felton asked the Commissioners if they 
had any questions for staff. Hearing none, he asked the 
applicant Bobby Carmon to come forward to address the 
Commissioners. Mr. Carmon explained the need for the lot line 
vacation. Chairman Felton asked if the Commissioners had any 
questions for the applicant. Seeing none, Chairman Felton 
entertained a motion. 
DISCUSSION: None 
MOTION: Commissioner Foxe: Motion to approve the 
application of Bobby Carmon for a Lot Line Vacation. 
SECOND: Commissioner Lee 
VOTE: All aye 
ACTION: The motion to approve the Lot Line Vacation carried. 

y. DISCUSSION I"i'EM 

Sign Ordinance Discussion on possible changes to TOE Sign Ordinance 

Chairman Felton introduced the next item and took the 
Commissioners through some possible changes to the Sign 
Ordinance. No decisions were made, and no action was taken. 
MOTION: None 
SECOND: 
DISCUSSION: 
VOTE: None 
ACTION: No action taken 
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TOWN OF EDGEWOOD 
PLANNING &ZONING COMMISSION 
MEETING MINUTES 

~. DISCUSSION ITEM_  _____ 
Vacant Property Ordinance Discussion of a Vacant Property Ordinance 

Chairman Felton introduced the next item and asked Tawnya Mortensen to take the 
Commission through the examples that were in the packet. Tawnya explained the examples 
from other municipalities and the pros and cons of this type of ordinance. A brief discussion 
ensued. No decisions were made. 

8. Public Comment 

None 

g. Matters from Commissioners 

None 

10. Matters from Staff 

None 

i1. Calendar Update_ 
a. Next P&Z Meeting —January 14, 2020 
b. Vacant Property Ordinance 
c. Sign Ordinance 

12. Adjourn 

Chairman Felton entertained a motion to adjourn. 
MOTION: Commissioner Lee: Motion to adjourn. 
SECOND: Commissioner Foxe 
VOTE: All Aye 
ACTION: Motion to ad journ carried at 8:36 

Glenn Felton, Chairman 

Steve Foxe, Commissioner 
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RESOLUTION NO: 2014:28 

A RESOLUTION OF THE PLANNING COMMISSION 

OF THE TOWN OF EDGEWOOD 

AMENDED 

WHEREAS, Section 3-1g-3 of the NM Statutes provides, in part that "A planning 
commission shall adopt rules for the transaction of business"; and 

WHEREAS, the Planning and Zoning Commission of the Town of Edgewood 
(hereinafter called "Commission") desires that its business be conducted in a fair, 
impartial and orderly manner for the public good; 

Now therefore, be it resolved that the following rules are established for the transaction 
of business before the Commission this 16~ day of December 2014: 

1) Members and Officers 
a. Sy Town Ordinance 2014-05 the Commission shall consist of five (5) 

members, a minimum of three (3) of whom must reside within the municipal 
boundaries, and one alternate, appointed by the Mayor with the consent of 
the Town Council. Commissioners serve two-year terms, on a staggered basis. 

b. Terms for new Commissioners begin upon swearing in at a regularly 
scheduled Planning Commission meeting following appointment. 

c. The Commission at its first regularly scheduled meeting each January elects 
as Officers its Chairman, Vice-Chairman and Secretary, to serve on year terms 
as outlined in Ordinance 2014-05. 

i. Chairman. The duties of the Chairman include the following: 
presiding at all meetings as necessary, in coordination with the 
Planning and Zoning Administrator, preparation of the meeting 
agenda, signing documents of the Commission; assuring that all 
actions of the Commission are taken in accordance with Town 
Ordinances and other relevant laws and regulations; representing 
the Commission and speaking on its behalf; where so prescribed in 
the Land Use Regulations and ordinances of the Town of Edgewood. 

ii. Vice-Chairman. The duties of the Vice-Chairman include the 
following: presiding or performing all the duties of the Chairman 
during the absence, disability or disqualification of the Chairman; 
reviewing and signing documents of the Commission. 

iii. Secretary. The duties of the Secretary include the following: 
affirming and maintaining copies of the minutes of all meetings and 
preparing or informing the Commission of correspondence relating 
to the business of the Commission. The recording and drafting of 



meeting minutes maybe delegated to the Planning and Zoning 
.Administrator, at the discretion of the Secretary. 

iv. Alternate. The duties of the Alternate shall be the same as for any 
regular member with regard to training, preparation, attendance, 
and deliberations at all meetings and public hearings. 

The Alternate shall be eligible to vote on procedural matters 
pertaining to the Commission, including approval of minutes, as well 
as on all policy and legislative recommendations made to the 
Governing Body. 

However, in order to prevent the possibility of a tie vote, the 
Alternate shall not vote on public hearings involving a specific land 
use application nor on findings of fact/conclusions of law which 
result from such hearings except in the event one or more regular 
members are absent or are disqualified. 

2) Meetings 
a. Regular Meetings. Regular meetings are held on the second and fourth 

Tuesday of each month, at the-Town of Edgewood Town Hall at 6:3o p.m., or 
if that facility is not available, at a location in the Town of Edgewood fully 
accessible to the public. 

b. Special Meetings. Special meetings maybe called by the Chairman or by a 
majority of Commissioners for a time and date certain at a location fully 
accessible to the public in the Town of Edgewood. 

c. Meeting Notices. Public notices of regular and special meetings of the 
Commission shall specify the date, time, location and subject matter of the 
meeting. 

i. Where notice requirements are not otherwise specified by 
Ordinance, notices of regular meetings are posted a minimum of 
three calendar days in advance of the meeting date and in 
accordance with the Open Meetings Act of the New Mexico 
Statutes. 

ii. Where notice requirements are not otherwise specified by 
Ordinance, notice of special meetings are posted a minimum of 
three calendar days in advance of the meeting date and in 
accordance with the Open Meetings Act of the New Mexico 
Statutes. 

iii. Notices for regular and special meetings are posted at the following 
places within the Town of Edgewood: 
1. Municipal Offices bulletin board —1~1 A. NM 344• 
2. Bulletin board located in Smith's Food &Drug Center — 66 

Route 66. 
3. Bulletin board in Edgewood Community Library 1~1 B. NM 

344• 



4. Bulletin board located at Mail &Copy Business Center — 2 
Marietta Ct 

5. Mr. Gas Mart —1899 Route 66. 
6. Edgewood Community Center — 27 E. Frontage Road. 

d. Quorum. A majority of the members of the Commission, but no less than 
three (3) shall constitute a quorum for the transaction of business. 

e. Duration of Meetings: Regular and Special meetings shall not extend beyond 
the hour of lo:oo p.m. unless agreed upon at the time the meeting takes place 
by a majority of Commission members in attendance and affirmed by any 
applicants with matters till pending. The Commission will make every effort 
to hear and consider all agenda items on a regular or special meeting prior to 
io:oo p.m. If the Commission is unable to complete all agenda items by such 
hour, a motion to reconvene at a date certain is in order. Notice of the time 
and place of the reconvened meeting will be posted within 24 hours of the 
approved motion to reconvene and such reconvened meetings will comply in 
all respects with the Open Meetings Act of the New Mexico Statutes. 
Reconvened meetings will beheld only on an exceptional basis in compliance 
with the Ordnances. 

f. Agenda. The Commission's agenda for regular meetings shall proceed in the 
following sequence, unless otherwise agreed upon by vote of a majority of the 
Commission present: call to order, approval of the agenda posted in advance; 
Commission business items, to include approval of minutes of prior meetings; 
applications for subdivision plat approval requests, zoning items, public 
comment, matters from the Chair and Commissioners, matters from the Town 
Staff, calendar update and adjournment. 

g. Minutes. Minutes are prepared using notes, electronic recordings or other 
media recordings taken at the meetings. The minutes include the following; 
the date, time and place of the meeting; the names of the Commissioners in 
attendance and those absent; the names of Town Staff present; the agenda 
items; the substance of the proposals considered; names of citizens who 
address the Commission; a record of any decisions and votes taken which 
show how each member voted. 

h. Testimony under Oath. All persons giving testimony before the Commission 
shall be sworn in under oath before proceeding by the Town Administrator, or 
other qualified notary public, and shall be obligated thereby to testify in a 
truthful manner. 

i. To assist in the orderly presentation of testimony and maintenance of 
minutes and other Commission records, all persons wishing to testify 
(and attorneys representing clients) are asked to provide their names 
and addresses on the sign in sheet prior to appearing before the 
Commission. 



3) Conduct of Meetings. Roberts Rules of Order, newly Revised is hereby 
adopted for the governance of the Commission in cases not otherwise provided 
for in these rules. 
a. When conducting hearings in performance of its quasi judicial functions, the 

Commission shall follow the due process requirements of State of New Mexico 
ex. Rel. Battershell v. City of Albuquerque. 108 N.M. 658, ~~ P2d 386 (Ct. 
App. i98~) 

b. Presentation by Applicants and the Public. Applicant will be allowed up to 15 
minutes to make their presentation. At the conclusion of an applicant's 
presentation, Commissioners may question the applicant to assist their 
understanding. Person's in favor of the application will be invited to speak, 
then person's opposed to the application will be invited to speak. Proponents, 
opponents and others testifying are asked to confine their remarks to matters 
relevant to the Commissions' decision-making responsibilities concerning the 
pending application. The applicant may cross-examine those appearing in 
support of, in opposition of, or presenting testimony concerning his/her 
application. Speakers will be called to the podium by the Chairman. 

c. The Planning and Zoning Administrator will acknowledge and enter into the 
record signed, written communications received from the public concerning 
the pending application at least five (5) working days prior to the public 
hearing and those communications will be distributed to the Commission and 
the applicant by the Department staff. No written documents shall be 
distributed to the Commission except through the Planning and Zoning 
Department. At no time will the public be allowed to confront the applicant 
or members of the Planning Commission with derogatory language or in an 
unprofessional manner. The Chair shall have the discretion to require a 
person to leave the hearing if this occurs. 
After the hearing is closed, discussion will be limited to the Commission and 
the Staff. 

4) Voting and Decisions by the Commission. Decisions by the Commission 
shall be made in the affirmative on motion by a Commissioner, duly seconded. 
Approval of a motion shall occur on the affirmative verbal vote of a majority of 
Commissioners present. If the decision is unanimous, the Chairman shall so state 
for the record. In the event of divided vote, the Chairman shall announce those 
Commissioners recorded in favor, those recorded against, and those abstaining. 
Voting is not permitted in absentia, fax or other written or electronic means. 
Voting during closed sessions or by secret ballot is not permitted. The maker of a 
motion shall set forth supporting reasons (findings) in the text of his/her motion 
to assist in understanding the decision to be made by the Commission 

5) Completeness of Materials and Record of the Meeting. It is the 
responsibility of applicants to present all relevant written material in accordance 
with Ordinances as required and present all relevant testimony prior to decisions 
by the Commission. Applicants will not be permitted to supplement or add new 
documents after the Commission's action. All testimony, information and 



documents submitted to the Commission prior to its decision and the transcript 
of the meeting will constitute the record in the event of an appeal. 

6) Postponement of Decisions. Following receipt of all testimony, the 
Commission may choose to keep the record open for a period not to exceed the 
time until the next regularly scheduled meeting and reserves its right to postpone 
its vote and decision making to a subsequent meeting, unless town ordinances or 
laws require a decision be made with a specific time. 

~) Distribution of Materials to Commissioners. Agenda and other written 
materials assembled for distribution to Commissioners by the Planning and 
Zoning Department shall be provided electronically via Town email, and copies 
placed in the cabinet provided for that purpose outside the Municipal Offices. It 
is the responsibility of each Commissioner to check periodically his/her name 
slot to remove materials for preparation in advance of meetings. 
a. The Commission requests staff of the Planning and Zoning Department to 

distribute all written material needed for preparation for decision-making by 
the Commission at least three (3) working days prior to regular or special 
meetings. 

b. The Commission requests that except in unusual circumstances, written 
communications from professionals such as legal counsel or professional 
engineers retained by the Town regarding matters pending before the 
Commission shall be distributed at least five (5) working days prior to regular 
or special meetings. 

8) Ex Parte Communication. When an application or other request is placed on 
the agenda for a regular or special meeting it becomes a matter within the 
jurisdiction of the Commission and subject to the legal restraints on ex parte 
communications with Commissioners. Undisclosed ex parte communications 
could compromise the fair and open purposes of these rules for the transaction of 
Commission business. If a Commissioner believes he/she has been contacted ex 
parte on a matter pending before the Commission, it is his/her obligation so to 
inform the other members of the Commission prior to the matter's consideration 
and, if the ex parte communication was in writing, submit it as part of the record 
for the meeting. 

g) Conflicts of Interest. Applications, presented to the Commission for decision 
may, on occasion, present the potential for conflicts of interest for individual 
Commissioners. A conflict could exist if a decision conferred a direct or indirect 
financial or personal benefit to a member of the Commission or benefit someone 
with whom the Commissioner has a business or kinship relationship. 
It is the obligation of each Commissioner to declare for the record any instance 
where a conflict of interest or the appearance of a conflict of interest might exist 
with regard to matters pending before the Commission. Such Commissioner 
must then withdraw from further deliberations, including participation in 
discussion, and any decision making and should leave the room where the 
hearing is taking place. 



lo) 

Site Visits. The Commission may conduct properly noticed meetings for the 
purpose of site visits. The objective of the site visit is to provide Commissioners 
with a geographic orientation and a visual confirmation of current conditions. 
Members of the public may attend; however, no public testimony, substantive 
discussion of the issues or exchange of evidence will be allowed. In addition, ex 
parte communication with members of the Commission is prohibited. 
a. Site visits will be publicly noticed and will normally take place on the day of 

the Planning and Zoning Commission meeting giving sufficient time to arrive 
back at the meeting. 

b. Commissioners should either travel to the site at the same time, if present at 
the site before the visit begins particular care should be taken to ensure that 
they maintain their objectivity. Hospitality or lifts should not be accepted 
from applicant or objector as this could be seen to show favor. 

c. Members may ask the Planning and Zoning Administrator for factual 
clarification of any planning matter relating to the proposal or surrounding 
land, for example, distances to adjoining or objectors' properties. At no time 
during the site visit should Commissioners debate or comment on the 
planning merits of a proposal. 

d. The Commission attendance at the site visits are to be noted in the minutes. 
11) Amendments to these Rules. These rules maybe amended at any regular or 

special meeting by vote of a majority of the entire membership of the 
Commission, provided that a written copy of the proposed amendment has been 
distributed to each member of the Commission seven days in advance of such 
meeting. 
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